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IOpugnyeckme 1 NCUxXonormyeckme acrnekTbl YBOJIbHEHUS
nepcoHana

dopmMaT obyyeHUsa: OyHo | OHNamH

Cpok obyuyeHusa: 3 oH4A

Bpema npoBegeHuns: exxegHeBHo ¢ 10:00 go 17:30
HaTta Hauvana: 25.09.2025

BbloaBaeMble JOKYMEHTbI: YOOCTOBEpPeHre O NOBbILUEHUN KBanndukaumm
nnn Ceptudumkat Moscow Business School

[MporpamMma obyyeHunsa
JeHb 1

Borataa nanuTtpa yBOSIbHEHUW B HOBeNMax TpyaoBOro Kogekca

e HaBurauma no TpyaoBOMY KOOEKCY UMM KaK NMPaBUSIbHO
onpenennTb CTaTbio NO YBOJIbHEHUIO Bapumnatme oBLLMX OCHOBAHUN
no ct.77 TK PO

e OCHOBHOW ANrOpUTM YBOJIbHEHUA. AKLUEHT Ha MHNLUMATUBHbIX
OOKYMeHTaX

e OdopM/IeHMEe YYETHOM U OTYETHON AOKYMEHTaLUM B COBPEMEHHbIX
peannax 3aKoHoOaTeIbCTBa

e PaboTa c BYMaXKHOM N «3NEKTPOHHOM» TPYAOBOW KHMXXKOWN. Kakune
CNpaBKM HEOBXOAUMO BblAATb M UTO MOXKET 3aMpPOCUTb PABOTHUK

e OTyeTHOCTb Npun yBoJ<iIbHEHUN. OTUeTbl B COP, BOeHKoMaT, nNo
MHOCTPAHLUAM MNpu YBOJIbHEHUN
YBOJIbHEHUE MO NHUUMATUBE PABOTHMKA — CODOCTBEHHOE XXeaHue.

[MoaBOAHbIE KAMHU «MPOCTOro» yBosibHeHua (1.3 yactm nepBon CcT1.77)

e YUTO HY>XHO 3HaTb O 3a9BJIEHUNN, OO YBOJSIbBHEHUN U NPeaynpeXXaeHnm
paboTopaTtend
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Ob695a3aTesNbHble U PpeKoMeHayeMble npoLuenypbl, HeO6XoaAnMble
OOKYMEHTbI, TUMNYHbIE OLLIMBKU U UX UCTPAaBIEHNE, KOPPEKTUPOBKA
noBefeHuns paboTHWKaA

OCHOBHble 3abnyXXaeHuna paboTHUKOB 1 paboToaaTenen, Kak C
HUMK PaboTaTb, UTOObI HE JOBOAUTL Aesia OO cyaa

BHOCKM 3anunCb B TPYAOBYIO KHUMXXKY MPaBUIbHO, MOYeMy
BO3HUKAIOT C/IOXKHOCTU C BHECEHMEM 3arncen: yBoJIbHEHNE
PaABOTHMKA, PACTOPXKEHMNE UM MPeKpaLleHne TPYAOBOro JOroBopa,
KaK JIerko HayuYnTbCSA NMCAaTb NPABUIbHYIO 3aMNUCh

OTNycK ¢ nocrieayoLwmM yBOSIbHEHNEM

Kakre JOKYMEHTbI BblOaTb NMPW YBOJIbHEHUN: 0OA3aTesNIbHble, MO
npocbbe PaboTHUKA, NOCNe Nepexoaa Ha «3JIEKTPOHHbIe» TPYAOBbIE
KHUXXKMN

PacTopxxeHune TpyaoBOro 4oroBopa no cornallueHunto ctopoH 1B cnucke
OCHOBaHWUM MNpeKkKpalleHnsa TpygoBbix oTHoweHun (.1 yactmn nepson c1.77)

[noCbl 1 MMHYCbI OAHHOIO YBOJIbHEHUA. OnpeneniaeM BbiIXxogHoe
nocobune, NCxoas U3 MHTePeCcoB KOMMaHUU

Kak npaBuibHO NPOBECTU NeperoBopbl C PAaOOTHUKOM C LeSbto
3aKJIIOUYEHUS COornaeHns O PacCTOPXEHNN TPYOOBOro 4oroBopa C
3aJaHHbIM OIOOXKETOM

YTO HEOB6XOOMMO NPONMcaTb B COrNalleHnn O PaCTOPXKEHNN, YTOODbI
Yy PabOTHMKA HEe BblJTI0O BO3MOXHOCTM OCMNOPUTb €ro B cyae no
PA3/IMYHbBIM NPUYMHAM: OaBEeHNEe, HETPYOOCMNOCOBHOCTb
CornaweHmne CTOpoOH UMM CoKpalleHme wTaTa PaboTHMKOB, UTO
HeobXxoaMMO yYeCTb, YUTOObI HE AONYCTUTb OLLMOOK U
MUHMMUN3NPOBATb TPYOOBbIE CMNOPbLI

NMpoBOAUM COKpPALLEHME LLUTATA: 3aKOHHO U C YYEeTOM COBPEMEHHOM
cuTyaumm n nHtepecos komMnaHum (.2 yactm nepsown cT. 81)

3Tanbl cokpalleHna. lNowarosbin anropmT™M JOKYMeHTanbHOE
odhopMneHune

OCOBEHHOCTM COKpPaALLEHMA LUTATOB A1 OTAENbHbIX KaTeropum
PabOTHNKOB. Kak MpOon3BeCTN 3aKOHHO COKpalleHMe 1 OCTaBUTb Ha
paboTe HeobXxoamnMbIX Ntoaen”? Koro Henb3a CoOKpawlaTb?
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OdopmMngeM npemmyLLLecTBEHHOE NMpaBo. HoBble NMbrOTHUKMW.
OcnapunBaHMe B cyaax

e BbinnaTtbl npnm yBOJIbHEHNN. KaK n36eXkaTb U3NNMLWHKMX BbINAaT

o Kakume gencteua padotogatend HegonyCTUMbI NMPU COKPALLLEHUN
wraTa?

NMpekpalleHne TPpyaoBOro 4OroBopa B CBA3M C UCTEYEHMEM CPOKaA ero
pencteua (.2 yactm nepBon c1.77)

e HeopgHOKpaTHOE 3aKJIloUYEeHME CPOYHbIX TPYOOBbIX 4OrOBOPOB

e [lopsOoOK PACTOPXKEHUSA, HIDAHCbl ODOPMIEHUNSA OLLNOKUN, KOTOPbIE
HeNb34a OOoNyCcKaTb

e [lpoaneHue CpoOYHOro TPYOoBOro gorosopa (MUM UK PeanbHOCTb)
— HoBeWLWaa cygebHada NpakTUKa, No3nLMa CyJoOB MeHAaeTCH

[NMPaKTUKYMBbI.

o Kemc «CocTaBneHmne anropnutMoB U NaMATOK MO CJIOXKHbBIM C/y4YasMm
YBOJIbHEHUN, peLleHne KENCOB, 3JTIEKTPOHHbIV ayauT npoLueaypbl
YBOJIbHEHUA»

e Pa3bop cuTyaumm n3 ayguToOpCKOM N KOHCYIbTAaLUMOHHOW MPAaKTUKU
npenogaBaTens U KemcoB, NPeaIoOXeHHbIX cnyLlaTensamMm

HeHb 2

N3MeHeHne onpegeneHHbIX CTOPOHAaMM YCNoBumn TpyaoBoro gorosopa (I1.7.
yacTun nepBow cT. 77 TK P®)

e OdopMNieHne N3MEHEHNSA YCIOBUW TPYOOBOIro goroBopa
(nepenMeHoBaHMe OOMKHOCTU, CTPYKTYPHOro nogpasaeneHumns,
YCNOBUSA onnaThl TPYAA, XapakKTep 1 BpeMa paboTbl). Kakue
YC/TOBUSA 0OMOBOPA MOXHO U3MEHUTb, @ KakKne PUCKOBAHHO U
npobnemMaTunyHoO

e YBeagomseHune paboTHMKA 06 M3MEeHEHUN TPYOOBOro 4OroBopa.
[JencTtBusa npum cornacmm n otkase oT UaMeHeHun. MNpennoxeHne
BakKaHCUM NpK OTKa3e paboTHMKA OT paboTbl B HOBbIX YCJTOBUSAX
[JOonoNHNTENbHbIE BbINAATbI
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CypnebHasa npakTtuka no yesonbHeHuto (IN.7 c1.77 TK PO)

[NMPaKTUKYMBbl.

Kenc «lNepeobopyngoBaHme 3aBoaa niacTUKoOBbIX nagenmn. Nouemy
NnoJsIroga HOBEHbKKME CTaHKKM CToANM B "nynbipke”, a 12 coTpyaHNKOB
OblNN YBOJIEHbI?»

Kenc «PaboTHMKY MOpYyYnIn HaCTaBHUYECTBO HAaO OABYMA HOBbIMU
COTPYAHMKAMU, @ OH OTKa3asICa U NPUrpo3una yBoJsibHeHMeM. Kak 3To
coenaTb NMpaBUIbHO U HE NOTEPATb LEHHOro PaboTHUKA»

YBOJIbHEHME «MO CTaTbe» UMM KakK HakKa3aTb 3a HapyLUeHne ANCUUNMNIINHDI
Tpyaa (I1.5, .6 yactn nepson cT1.81)

[NopsanoK HaNoOXXeHnsa N opopMIeHNS AUCUUNIIMHAPHOIo
B3blCKaHWN4A

MopanoK BbiABAEHUSA HAPYLUEHUN, OOKYMEHTallbHOe opopMIIeHMe.
MopsanoK NpUMeHeHMa B3bICKaHUN, 06XKaoBaHUA UX U CHATUA

YBOJIbHEHME 32 HEOOQHOKPATHOE HapyLUueHMe npaBun pabotogaTtend
NN MO KaKOW CTaTbe MOXXHO YBOJIUTb MOUYTU KaxXaoro

OpHoOKpaTHble rpyobble HapyLweHuna. Cneundrka yBosbHEHUSA 3a
Nporyn, NbAHCTBO, HAPYLLUEHMEe OXpPaHbl Tpyaa, pa3riaeHne TamH

TUNMUHble HapyLlleHnsa paboTogaTtena npu yBosibHEHUN PabOoTHMKA
33 BUHOBHbIE OeNCTBUA U OUCLUUMIIMHAPHbIV MPOCTYMNOK, Kak
OCHOBaHM4A O/19 BOCCTAHOBMIEHUS, YBOJIEHHOIro Ha paboTe

[NpaKTUKyMBbl:

Kenc «YBosibHeHne paboTHMKa 3a CaboTa)k U UTHOPUPOBaHME
MOPYyYEHNIN»

Kenc «KnapgosLwmKk 3anusa. YBOJIMIIN 3a NbAHCTBO, HO OH
noxanoBancs B [ MT. Kak 3amTnTb pabdotogaTtensa oT PUCKOB»

YBOJIbHEHUE 3a HEMPOXOXKAEHUNE UCTMbITAHUA NPK NpuemMe Ha paboty (YacTb
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nepBas cT.71)

e [lopanokK odhopMIIEHNA UCTMbITATENIBHOIO CPOKA

e Kakue ffokasibHble HOPMATUBHbIE aKTbl MOIYT MOMOYb MpPU
YBOJIbHEHNU PABOTHMKA B CBA3U C HEMPOXOXOEHMEM UCTbITAHUSA

e [lpaBa paboTHMKA HA UCNbITAaTENIbHOM CPOKE
¢ Kakue JOKYMEeHTbl HEOBX0OMMO ODOPMUTL, YTODObI UCKTIOUYUTD

PUNCKN BOCCTaHOBJIEHUA pa6OTHI/IKa

MpakTukyMm-kenc «OH HaM He MOoAXOoOUT: OUPEKTOP 1 NoTpeboBasn YBONUTb
PabOTHMKA Ha UCMbITaTeNbHOM CpoKe. Kakne YCNoBUSA U JOKYMEHTbI MOMryT
coenaTb 3Ty npouenypy NernTUuMHom»

YBOJIbHEHUE PabOTHUKOB Ha OUCTAaHUMOHHOM paboTe

e Ocobble ycnosua TpyaooBOro JOroBopa, Kotopble

ONCUUNNNIMHUPYIOT YOANEHHOIO PaboTHMKA 1 OatoT paboTodaTento
MHCTPYMEHT O/19 YBOJIbHEHUA

e Hoauuu cT. 312.8 TK P® 0 4ONONHUTENbHbBIX YCIOBUAX

PACTOPXEeHUA TPYOAOBOro 4OroBopa

MpakTnkyM-kenc «Kak BHegpeHne "rmbpmnaHoro auctaHTa” npmBeno K
YBOJIbHEHUIO 4 PpabOoTHMKOB. PaboToaaTenb BbiUrpbiBaeT cyaebHoe
pa3dbunaTesibCTBO»

KoMMAEeKCHbIN NPaKTUKYM Mo TeMaM (KeMCbl C BapMaTUBOM YBOJSIbHEHUN -
PUCKN, KOMMNPOMUCCHI, cyaebHas NpakTnKa):

e ANKOrosibHoe/HapKoTUUYEeCKoe onbaHeHWe Ha paboyeM MecTe, B T.u.
YyCTaHOBJIEHHOE C MOMOLLbIO CUCTEM TECTUPOBAHUSA Ha paboueMm
MecTe 6e3 NpuBIeYEeHNa roCyJapCTBEeHHbIX MeOULUHCKUX CITY»XKO

e XuuweHne nMmyulecTtsBa. lonbliTka XMNLLEHNA NMYLLLECTBA
e YMbILNEHHOE NOBPEXOEHME UMYyLLIECTBA

e KOHMDNUKT MHTepecoB (NpuUBeYeHne KOHTPpAareHToB 6e3
COMNNacoBaHUA C PYKOBOACTBOM)
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e [Ipakun, MaccoBble XYNIUraHCKNe OeNCTBUSA, NPUUYMHEHME Bpena
300POBbIO

e OKOHYaHMA CcpoKa nencrteme OOKYMEHTOB MHOCTPAHHbLIX MpaXXaaH

Pa3rnaweHmne KoMmmepuyeckom TamHbl

He cobnogeHns TpeboBaHUM OXpPaHbl Tpyaa

YTeuka-nepenaya nepcoHanbHbIX OaHHbIX

e JlnweHune npaB BOOUTENA

HeHb 3

[cnxonornyeckasa nNnoaroToBka K neperoBopamM C YBOJIbHAEMbIM

e [loaroToBKa K pa3roBopy C YBOJIbHAEMbIM COTPYOHUKOM

C6op MHpopMaunm ob6 yBOJIbHAEMOM

e [lcMXOoTunbl COTPYAHUNKOB, X NOBeAEHNE B CUTYyaLNN YBOJIbHEHUA

McMxXoTUnbl COTPYOAHMKOB U YPOBEHb CTPECC-YCTONUMBOCTHU
B CUTYaLUUN YBOJSIbHEHUS

e [eHOepHbIN MAaKTOP U YBOJIbHEHME

Bbi6Op TaKTUKKM MeperoBopoOB B CUTYALIMN YBOJSIbHEHUSA
B 3aBMCKMMOCTMU OT NCUXOTUMA, reHaepa U Bo3pacTa YBOJIbHAEMOTro

PaboTa C 4yBCTBOM BUHbI YBEOOMUTESS
e CaMOMOTMBATOPbLI YBeAOMUTENA B paboTe C YBOSIbHEHMEM
rnepcoHana
[NMPaKTUKYMBbI.
e Kenc «TpaHCAKLUMOHHbLIV aHaNn3 Unn «Tepanma HaCcTPOEHUS»

e Kenc «BbicnyLam 1 noBTOpU»
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e Kenc «BuyBCTBOBaHME»

[NpoLuecc NeperoBopoB C YBOJSIbHAEMbIM
e Hayano pa3roBopa, OCHOBHASA YacCTb NEepPeroBoOpoOB, 3aBepLUeHne

e Kak npaBuibHO cka3aTb 06 yBoJibHEHUN. COoep»KaHHOCTb,
YBEPEHHOCTb N KOPPEKTHOCTb

e KaKk He CTaTb O6BEKTOM MAaHUNYNALMM CO CTOPOHbI YBOJIBHAEMOTrO.
Cnocobbl NCUXONOMMYECKOM 3aLUnTbl A8 YyBegOMUTensd

e CNOXHble 3aa4mM NeperoBopoB C YBOJIbHAEMbIM:

o Crnocobbl pearMpoBaHUa Ha HEKOHCTPYKTUBHOE
nopeneHue (arpeccuto)

o Cnocobbl NOHMXXEHUSA YPOBHS 3MOL UM
o [lcnonb3oBaHMe NPUEMOB MCUXONOMMYECKOro ankmnao

e B0O3MOXHble peakummnm cobecegHmnka Ha MHDopMaLuumo oo
YBOJIbHEHUWN (BPaXKOeObHOCTb, C/e3bl, oUeneHeHne, NnoaaBeHHOCTb,
obunpa) Kak nx HemTpanm3oBaTb

e PaboTa c NpeTeH3nsIMnN 1 BO3PaAXKEHUAMM YBOJIbHAEMOT O:
o - TexHUKN PaboTbl C BO3PAXKEHNAMU
o - TUNOBbIE BO3PaAXKEHNA
o - KOHKpEeTHble OTBETbI HA BO3paKeHus

e TexHWKWM aHTUCTPECCOBOIro NoBeaeHNa yBeooMmnTens

Ha rNeperoBopax Nno yBOJIbHEHUIO
[NMpaKTUKYMBbI:
e Kenc «YBOJIbHEHUEY

e Kenc «llToBbllLeHNE N YBOJSIbHEHUEY
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e Kewnc «[lpunxognTte B cnegyromm pas»
AHTUCTpPEeCCcOoBaa Nogaep»Kka yBeaomMmTena nocne KOHMANKTHbIX
YBOJIbHEHUW

e 3aBeplLUeHMe NeperoBopoOB C YBOJIbHAEMbIM

e AHTUCTPECCOBada NoAaAep»XKKa yBeaoMmTena nocsie KOHMOANKTHbIX
YBOJIbHEHUN

e Cnocobbl 3MOLMOHANBHOIO BOCCTAaHOB/IEHUS YBEOOMUTENA MOCe
npoBegeHNa yBOJIbHEHUI
[NMpaKTUKYMBbl:
e Kenc «BHYTpPEeHHUN NepeBOOYNK

e Kenc «Korga yBOnUTb PyKa HeE NOOHUMAETCa»

NHCTPYMEHTbI TPEHUHIa 3 AHSA:
e MUHUN-NeKUnNmn
e AHaNM3 KeMCcoB U Cllyyan U3 NpakTUKn
e [lpakTnyeckmne TEXHUKU N YINPaxXHeHUA
e KOMaHOHbIN KOYYUHT

e Mo3roBble LUTYPMbI
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